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Intern.Office 
nominate to host 
uni

• Kick off meeting 
and process 
explained: 
”Roadmap to your 
exchange”

• Check if your 
passport is valid

Student applies to 
host university

• Application to host 
university

• Learning Agreement
• Grant Agreement
• Visa application?
• Apply for student 

funding from CSN
• Accommodation
• Plan your travel
• Event: Getting 

Ready to Go

Exchange 
semester starts

• Register in Ladok
• First Erasmus grant 

payment

Exchange 
semester ends

• Certificate of 
Attendance

• EU Participation 
report

• Final Erasmus+ 
Grant payment

• Application for 
credit transfer 
(send transcript 
of records)

Timeline for your exchange preparations
January - April March – June August – September December - February
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What is a Learning Agreement?
• A study plan of your courses abroad that guaranties that your 

credits will be transferred to Ladok after your exchange.

• The student is responsible for the correct information in the 
Learning Agreement.

• The Learning Agreement will be signed by the student, the 
program director and the international coordinator at you home 
university.

• An assessment of the following: 
Overlap with previous/future courses within this degree
Level – undergraduate or graduate
Subject area – economics, business administration, statistics or 
tourism
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How to prepare your Learning Agreement?
1. Communicate with your Program Director about your selected courses. Email your course selections to both 
your program director and international coordinator in the same email thread. Add buffer courses just in case 
(about 50 % extra courses, save mail!). 

•Course information that needs to be included:
Course name + Course code
Level (undergrad/grad)
Local credits or ECTS
Course syllabus
(PDF or Links to the university webpage).

2. Once your program director has approved your courses you can start filling in your Learning Agreement. 
Mobility Online (exchange in EU + Iceland and Norway) or word template (outside EU).

3. The Learning Agreement will be signed by the student, the program director and international coordinator
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What am I not allowed to study?

• Courses on level 100/1000 in the US/Canada/Asia = High School courses

• Courses that overlap what you have already studied/will study in your 
programme/degree

• Language courses that are not the language of the country, i.e Spanish in 
France
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Set up your Learning Agreement
Exchange within EU (+Iceland and Norway)
Register your approved courses in the platform: Mobility 
Online
Use the student guide! Coming soon!

Important:
Your host university can also use the Mobility Online platform 
for registration of courses. 

Before you register your courses in the host university’s 
system, you must have your courses approved in Mobility 
Online by the Programme Director and International 
Coordinator at LNU.
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Set up your Learning Agreement
Exchange outside of EU
Use the word template that has been send to you. Contact us if you have 
not received the template!

Fill in the required information and your approved courses and add 
buffer courses (about 50 % extra courses).

Send the final document to your international coordinator 
(mobility.sbe@lnu.se) WITHOUT signing it.

You will receive in invitation via email to digitally sign the document. 

mailto:mobility.sbe@lnu.se
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IF courses change during the mobility
What if…
•…the course does not exist.
•…the course schedules clash.
•…the course changes names or codes.

Contact your programme director and mobility.sbe@lnu.se via e-mail and 
explain the situation. Send information about the course you want to add and 
ask for an assessment.

Mobility Online: Update your Learning Agreement
Word template: Save email with approval

Course changes are common and we are used handle these situations!

mailto:mobility.sbe@lnu.se
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How will your credits be transferred to Ladok 
after the mobility?

When you get your Transcript of Records (grades) from the host university,  
send them to mobility.sbe@lnu.se and we will transfer them into LADOK. 

Transfer of grades
• Local grades, no translation into Swedish grades

• Only passing grades into Ladok. 

Remember to register in Ladok for the exchange. Exchange instead of 
courses!
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What we have learnt from previous 
outgoing exchange students?
You will have to adapt to a completely different culture than 
what you are used to: study technique, support, 
examination. 

• Find out how courses and exams are organized

• Check which possibilities you have for re-examination 

• Talk to the International Office at the host university for 
help at site

• Ask other exchange students for help

• Contact us if you need help
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Frequently asked questions
•I have not received anything from my host university yet
Answer: Start filling out your Learning agreement anyways and add new information no later than at the end of this 
semester so that the documentation can be registered as soon as possible.

•I have already sent my course choices to my host university
Answer: This is OK. Just make sure that you have the same courses (and a buffer) in your Learning agreement so that 
you have the correct courses assessed.

•I have already been in contact with the person who is responsible and had my course choices approved.
Answer: You have to hand in documentation of this with your Learning agreement. 
The decision is only valid if the person has the right to make decision.

•I cannot find any syllabi on the host university website
Answer: Hand in the information you can find. You may have to supplement this information 
in the spring.
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Learning Agreement- Workshops

In order to offer students continuous support and 
reduce the amount of mail, we ask you to participate in 
as many workshops as you think necessary.

From experience, the process of finding courses takes 
a long time, so we recommend that you start early by 
finalizing your Learning Agreement with us and your 
Program Director.

You can participate in as many workshops as you want, 
and you can also participate in the other campus.
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Good luck!

More information on our MyMoodle page

Email: mobility.sbe@lnu.se 

Maria Barath
Campus Växjö, K-House 1st floor.

Victor Bohman
Campus Kalmar, House Forma 2nd 
floor 

https://mymoodle.lnu.se/course/view.php?id=28527
mailto:mobility.sbe@lnu.se
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