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Today

1. A few points from Wednesday

2. The Perfect Presentation

3. The oral presentations - the small print

4. Preparing for the seminars
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Sharla’s Hamburger
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Sharla’s Hamburger
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Welcome, introduction, 

attract interest

Presentation, aim 

research, Q and As

Results and discussion 

Summary, conclusion, 

ending, thank yous



Nicholas Waters

The perfect presentation

Does it exist?
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What is perfection?

”The state of being complete and correct in every way” [1]
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[2]



So, if the presentation,

a) includes everything it is supposed to

b) has no obvious errors

that is good enough?

What is everything?
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[2]



[2]
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Introduce the speaker

Give the title

Set the frame of reference (aim)

Pose a (research) question or two
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Deliver the message

Back up with facts and figures

Show a relevant image or two

Offer some discussion or analysis
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ρητορικός

Remember to do at least one of:

- persuade
- motivate
- inform
- entertain
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Present the result

Offer a summary

Make a closing statement /call to action

Say thanks

Post the references



Is that everything?

Almost

Remember to link the three parts together with 
signposts
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Like this one?

[2]
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Tell them what you 
are going to tell them

Tell them

Tell them what you 
have told them  [3]
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Is that everything now?

Be yourself, speak naturally and confidently

Keep to the time limit

One idea or concept per slide

How many items per slide? Five, six, seven?
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Now is that everything?

Choice of font and sizing

Select a background

Colour!

Animations
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Can a presentation really be that simple?

It’s complete, it’s correct, so…

it is perfect!
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Perfect? Meh…
                         … but enough to pass the examination

[4]



Now you do it!

Thank you
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References:

1. Cambridge Dictionary, 4th Revised edition, Cambridge 
University Press, Cambridge

2. Speaker’s own images. Pizza, hamburgers and
signpost near Winterbourne Anderson, Dorset

3. Michael Marland, The Craft of the Classroom, 1977,
out of print.

4. Stock photo stolen from the internet. 
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Background

If you choose plain (ish) 

- not too dull

Relevant 

- but not too fussy
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Background warnings!

Do not the distract or confuse the audience

Not too many variations
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Finally…

Number the slides

Proofread your presentation

Spellcheck it!!!!!!!!!!!
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Days before your presentation group

A. read and understand the document Instructions for Oral

Presentations 1
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Preparation checklist 1

1. revisit Sharla’s and Nicholas’ lectures on oral presentations?

2. be sure that you have read and understand all the instructions

3. select and prepare your content

4. chose relevant illustrations

5. practise with timings (remember 5 minutes max)

6. rehearse and master the content of the presentation

7. consider recording yourself and/or test presenting to peers
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Note. I have ignored my own advice here



Preparation checklist 1.1

1. Suggestion check the room out beforehand 

(B2034V or D2272)

1. Ensure that your computer equipment and presentation

programme e.g. PowerPoint is working
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Presenters

1. must arrive at the room on time (15 minutes)

2. be ready from the beginning of the session

3. will be called in random order

Advice:

- relax

- introduce the subject and yourself

- speak at a natural pace

- remember to refer to the illustrations

- do not read from a script nor from illustrations

- finish strongly
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Latest: the day before your presentation group

B. read and understand the document Instructions for Oral

Presentations 2
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Latest: the day before your presentation group

2. download the PDF file titled Feedback form for oral 

presentation
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Latest: the day before your presentation group

3. Find the e-mail addresses of the other participants in your 

group. They are available on MyMoodle
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Latest: the day before your presentation group

3. Find the e-mail addresses of the other participants in your 

group. They are available on MyMoodle

4. Save the e-mail addresses in an easily accessible list
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Audience

1. At the beginning of each presentation put the presenters

name at the top of the feedback form

2. Save the document with the presenter’s name

3. Immediately after each presentation, there will be a five-

minute break

4. Fill in the form. Save again. If time, send it immediately.

Mistakes? Clear the form by clicking on RESET
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After the presentations

Immediately, either -

a) in the short break, send each individual form away

b) after all the students in your group have

presented, send the completed feedback forms to each

respective presenter.
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Feedback

Giving:

be honest

be fair

do not compare

Receiving:

next day, read through the feedback forms

- ask what you might improve next time you present

- don’t take any bad scores to heart
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Grades

There are two grades:-

Pass - G (godkänd in Swedish)

Fail - U (underkänd in Swedish)

U Students will receive feedback & advice for the re-sit

Students who do not pass will be advised of the date to retake the oral 

presentation.
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Seminar version
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The deadline is: 

08.00 Wednesday January 3rd 2024
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…one last thing
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Font Times New Roman

Size 12pt

Line spacing 1½

Alignment justified

Paragraph indents not the first after a heading

all subsequent paragraphs

½” or 1.27cm
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